[Ipunoxenue Ne 1
K rpukasy Ne 71/JIC ot 17.05.2021

YTBEPXIAIO:
HOvpexrop MBOY COL Ne73
' ~ 7€~ C.B.Tlyraruna

[Topsipox
paboTel co cnyxebHON HH(OPMalHel OrpaHUUeHHOT0 pacipocTpaHeHus B MBOY
«CpepHsisi 061eobpa3oBare/ibHas 1Kos1a Ne73»

| O61ue 1mo/1I0)KeHus.

[Topsgok paboTel co cmyxe6HON UHGOpPMAaLKMel OrpaHMUeHHOT0 PacipOCTPaHeHUs
B MBOY COII Ne73 (manee - [Topsfok; YupexxaeHue) yCTaHaB/IMBaeT MOPSAA0K paboThl
Cco cnyxeOHOM uHGpOpPMalell OrpaHUYEHHOrO pPaclpOCTPaHeHWsi, OmpejesseT
00s13aHHOCTH  JIM1], JONYyLIeHHBIX K CIy)KeOHOM HH(GOpPMALMM OrpaHHYEeHHOro
pacripoCcTpaHeHusi, B TOM UYWC/e JIMll, OTBETCTBEHHbIX 33 XpaHeHWe Iacropra
Ge30macHOCTM M MHBIX [JOKYMEHTOB OIPaHHYEHHOTO PaCIpOCTPaHEHHS, CO/ep)KaluX
CBeIeHHWs O COCTOSSHMM aHTUTePPOPUCTUYECKOM 3allMIIeHHOCTH MeCT MaCCOBOTO
npeObIBaHMsA /IIOJeH U IPUHMUMaeMbIX Mepax I10 ee YCHUJIEHHIO.

[Mannbii [Topsagok pazpaboraH B cooTBeTCTBUM C [TocTraHoB/ieHHeM [IpaBuTeIbCTBa
PO or 2 asrycra 2019 r. N 1006 "O6 yrBepxaeHun TpeboBaHUM K
AHTUTePPOPUCTUYECKOW  3alllMIIeHHOCTH 00BEeKTOB (TeppuTopuii) MUHHCTEpCTBa
npocsewenuss Poccuiickoit ®Penepaiud M 00bEKTOB (TEPPUTOPHH), OTHOCSIIMXCS K
cdepe aedaTenbHOCTH MunucTepcTBa npocBeleHuss Poccuiickoit ®enepanyy, U GOpMEI
nacriopra 6e3omacHoOCTH 3TUX 00beKTOB (TeppuTopuit), PeepabHBIM 3aKOHOM OT 27
utosig 2006 roza Ne 149-d3 «O6 uHdopmanuy, WHOOPMALIMOHHBIX TEXHOIOTHUSAX U O
3anmre uH(popmaium», [Toctanosnenuem [pasutenscrea PO ot 25.03.2015 N 272 (pen,.
or 19.01.2018) "O6 yrTBepKAeHHH TpebOBaHWII K  aHTUTEPPOPHUCTHYECKOM
3alMILIEHHOCTH MeCT MacCcoBOro InpeObiBaHusi /ofied U 0OBEeKTOB (TeppUTOpHi),
noj/iexxamx obs3aTe/lbHOM OXpaHe BOMCKaMH HalMOHANbHOM rBapuu Poccuiickoi
degepanyy, ¥ GopM macrnopToB 6€301MaCHOCTH TaKUX MeCT U 00beKTOB (TeppUTOpUN)",
[Tonoxxenuem o nopszaxke obpaieHusi co ciay)ke6Hoi HHpoOpMalell OrpaHUYeHHOIo
pacrnpoCcTpaHeHus, YTBEpP)KAEeHHOro nocraHoBsieHHeM [IpaButenbctBa P® ot 3 HOAOps
1994 roga Ne 1233.

K cnyxebHoit uHGpOpPMALMM OTpaHUUYEHHOrO0 PacrpoCTpaHeHUs: OTHOCHTCH
HeceKpeTHass MH(GOpMaLMsl, Kacarollascs AesTe/IbHOCTH YUpexX/IeHHsl, OrpaHH4YeHHe Ha
pacripocTpaHeHre KOTOPOH obyciioBrIeHO Tpe6oBaHUAMU obecneueHus
AHTUTEPPOPUCTAUYECKOM 3aAIUILIEHHOCTH Y UpeK/eHUs.

Ha [okyMmeHTax, cojepxallux c1yXeOHyr0 HH(pOpMALMI0 OrpaHHYeHHOro
pacrnpocTpaHenus, npocrassercs nomeTka «JCIT» («Jns ciyxeGHOro noab30BaHUs»)

I1. KaTeropum AO/DKHOCTHBIX JIM1, YNO/IHOMOYEHHBIX XPaHHMThb, TepejaBaTh
cnye6Hy10 HHGOpPMAIHI0O OrPaHHYEHHOIr0 PacnpoCTpaHeH!Us

2.1 dupekrop MBOY COII Ne73 omnpejensieT: KaTeropyM [JO/DKHOCTHBIX JIMLI,
UMEIOIMX TMpaBO O3HAKOMJIEHMsT M  T0/b30BaHWs Cayxe6HOM uH(opMalmen



OTPaHWUEHHOTO paCnpoCTpPaHeHWs; TIOPSJOK TiepeAaun ciaykebHoW HHpoOpMaLUK
OrpaHMYeHHOr0 pacrnpoCTPaHeHUsl J[pyrdM JIMLiaM W OpraHaM, oOpraHu3auusMm (3a
UCK/IIOYEeHHeM HMMeIOIMX Ha 3TO IpaBo); MOPSJO0K CHATUS NoMeTKH " ciykebGHOro
MO/b30BaHUsI" C  HOCUTesled  MHGOpPMALMM  OrPAaHMYEHHOTO  PacrpoCTpPaHeHHs;
OpraHM3aLUIo 3alIUThI Cy>KeOHOH UH(OpPMALIUK OrPaHUUEHHOT0 PacTPOCTPAHeHHS.

2.2. [TOJDKHOCTHOe NUL0, NIPUHSABILIEe K 03HAKOMJIEHMIO, JOKYMEHTHI K paboTe co
cnyxe6HOH uHpopMael OrpaHUUeHHOro paclpOCTPaHEeHHMs, HEeCeT TePCOHaIbHYI0
OTBeTCTBEHHOCTH 3a COO/MO/jeHe OrpaHUYeHUH, Npe/JyCMOTPEeHHBIX MYHKTOM 2.6.

2.3. CnyxebHast mH}oOpMaisi OrpaHHYEeHHOr0 pacrpocTpaHeHusi 6e3 CaHKIUH
COOTBETCTBYIOLLIEIO  /IOJDKHOCTHOTO m1a He  TIOAJIOKUT  pasIJiallieHHIo
(pacnpocTpaHeHuio).

2.4. 3a pasrnamenue ciyxebHoOH WHGOPMALIUKM OrPAHUYEHHOTO PAaCIPOCTPAHEHHS,
a Takxe HapylleHHe Topsiika oOpalleHHs C JOKYMEHTaMH, COJepXKal[iMH TaKyi
uH(pOopMaLHIo, pabOTHUK OpPraHU3aLMi MOXKET ObITh NIPUB/IEYEH K AUCLIATUIMHAPHON WIH
WHOM Npe/lyCMOTPeHHOH 3aKOHO/IaTe/IbCTBOM OTBETCTBEHHOCTH.

2.5. B ciiyuae nmuKBHIaLMK YUupex/leHUs, pellleHre 0 Aa/IbHeHIleM UCI0/Ib30BaHu!
ciykeGHOM MHGOPMALIMK OrPaHUUEHHOT0 pacnpocTpaHeHus rpuHuMaet dupektop OO0

2.6.YcTaHOBeHB! C/lefyIOle KaTeropuy JO/DKHOCTHBIX JIML, YIIOJHOMOUYEHHBIX
niepeiaBath C/Iy)kKeOHY0 MHGOPMAIHIO OrpaHHUUEHHOTO PacIipOCTPaHeH s :

- IMPeKTOop;

- 3aMeCTHUTe/IU JUPeKTOpa;

- iperiojaBaresib-opranusatop ObX

- cekpeTapb yueOHOM yacTu.

II1. Tlpuem, yuer (perumcrpanusi) JOKYMeHTOB, CO/ep)KalHX HHQOpMaIHI0
OrpaHHYEHHOr0 pacrnpocTpaHeHHsA

3.1. Heob6xoauMOCTb MpOCTaB/IeHUsT TTOMeTKH "[Iisi ciy»ke6HOTro mo/b30BaHUs" Ha
JNOKYMEHTAX W W3faHWAX, CoJepKalux c1yeOHY0 HHGOPMALMI0 OrpaHUUYeHHOro
pacrpoCTpaHeHusi,  onpejensercs  UCHOJAHUTe/eM U JIO/DKHOCTHBIM  JIMLIOM,
NO/ANTMCHIBAIOIIAM WM yTBEPXK/JAIOLMM JOKYMEHT.

3.1.1.Yka3aHHas noMeTKa ¥ HOMep 3K3eMIuigpa POCTaB/ISIOTCS B IPaBOM BepXHEM
yI/1y TIepBOM CTPAHMIIbI JOKYMEHTa, Ha 00JI0KKe ¥ TUTY/IbHOM JIMCTe U3/IaHusA, a TaKkkKe
Ha NepBOM CTpaHMIle CONPOBOAMTE/ILHOIO NMHChMa K TAKUM JJOKYMEHTaM.

3.2. TlpueMm, yuer (perucTpanusi) J[JAOKYMEHTOB, COJepKalljiX HH(pOpMaIiio
OrpaHUYEHHOr0 paclpoCTpaHeH!s, OCYIeCTB/IseT CeKpeTaphb yueOHOH YacTy LLIKOJIbI.

3.3. JJoKyMeHTHI ¢ moMeTKo# "[11s1 c/iy»keGHOro 1o/ib30BaHus "

3.3.1. Co3aal0TCA Ha aBTOMaTH3UPOBAaHHOM paboueM MecTe C 3aKpBITBIM JJOCTYIIOM
B 0611yr0 MHGpopMaLMOHHYI0 cucteMy MuHucTtepcrtBa. Ha obopore nocsiezHero jmcra
KaXK0ro JK3eMIUisipa /JOKYMeHTa MCIOJHUTe/Ib J[IO/DKeH yKasaTb KOJIMYECTBO
OTIeYaTaHHbIX IK3eMIUIIPOB, CBOIO (JaMU/THIO U [aTy MeyaTaHUs JOKYMeHTa.

3.3.2. OrnevataHHble W TMO/INHWCAHHbIE [JOKYMEHTHl BMeCTe C YepHOBHKaMH U
BapUaHTaMK TepeflaloTCsl /Il PervcTpaldy  cekpeTapro yuyeOHOM 4YacTHU IIKOJIBL
UepHOBUKM W BAPUAHTBl YHUUTOXKAIOTCA CeKperapeM yueOHOM uacTH IIKO/BI C
oTpakeHHeM (akTa yHUUTOXKeHUs! B yUeTHbIX (opMax;



3.3.3. YuuTbiBalOTCS  OTAENBHO OT HeceKpeTHOM wuH¢opmauuu. [lpu
He3HauuTe/IbHOM 00beMe TaKuX JOKYMEHTOB pa3pellaeTcs BECTU UX yueT COBMECTHO C
APYTMMHM HeCeKpeTHbIMH J0KyMeHTaMmH. [IpyM perucrpanyy yka3aHHBIX JOKYMEHTOB K
perucTpaljMoOHHOMY MH/IeKCY JoKyMeHTa AobaBnsiercst mometka "[JCIT".

3.3.4. TlepepatoTcsi pabOTHMKAM CTPYKTYPHBIX TOZpa3/ie/IeHHH T10J TIOAIKCH;
Nepechl/IaloTC CTOPOHHMM OpraHW3alMsM 3aKa3HbIMU WIM 1[@eHHBIMM T10YTOBBIMH
OTIPaB/IeHUsAMH, a TaKKe MOTYT ObITb Nepe/iaHbl HAPOUHBIM (Uepe3 ceKpeTtapsi yueOHOM
4acTH).

3.3.5. PasMHOXaroTCs (TUPaXXUPYHOTCS) TOJBKO C IMCbMEHHOTO pa3pelleHus
JUPEeKTOpa YupexXIeHUs:

e YueT pasMHOXKEHHbIX JJOKYMEHTOB OCYILeCTB/ISeTCs 0IK3eMILISIPHO.

e [Ilepesy pasMHOXeHMEM Ha TUTYJIbHOM JIACTe OpUTMHasa [OKyMeHTa
NIPOCTaB/ISIETCS OTMETKAa O Pa3MHOXXEHMHM C yKa3aHHWeM PerucTpaljMOHHOro Homepa II0
)KYPHaJly y4yeTa pasMHOXeHHUsI CTy>KeOHBbIX JOKYMEHTOB.

e Ha obopore mnocneaHero ucTa OpUrMHa/la pPa3MHOXKAEMOrO 3K3eMIUisipa
JIOKyMeHTa MCIIOJIHUTe/Ib [JOJDKeH yKa3aTb PeruCTpaljMOHHBbIA HOMep I10 KypHasly yuyeTa
Pa3sMHOXXeHUsI C/Ty)XeOHBbIX [OKYMEHTOB, KOJMYEeCTBO Pa3MHOXXEHHBIX 3K3eMIUISPOB,
CBOIO (haMW/IHIO U []aTy Pa3MHOXKEHUSI JOKYMEeHTa.

e Hymepauusi AONO/JHUTEIbHO Pa3MHOXKEHHBIX 3K3eMIUIAPOB MPOU3BOJUTCSA OT
10C/IeJHer0 HoMepa paHee yUTEHHOI'O 9K3eMIL/Isipa 3TOT0 JOKYMeHTa.

3.3.6. XpaHATCA B Ha/Ie)KHO 3aKpbIBaeMbIX U OreyvaTbiBaeMbIX IIKadax (SIukax,
ceiiax, XpaHWIMILAX).

3.4. 3amnpeujaercs CKaHWUpOBaHHWe - BBeJleHHe B CUCTeMYy 3JIeKTPOHHOIO
JOKyMeHT00060pOTa 3/1eKTPOHHOM BepCUM JJOKYMEHTOB C moMeTkoi "[is ciyxeGHOro
I10/1b30BaHUsA".

3.5. Tlpu HeoOXOAMMOCTH HarpaB/IeHUs] [JOKYMEHTOB C TIOMeTKoH "[lnd
c1y>keOHOro 1o/Ib30BaHUsA" B HECKOJIBKO a/jpecoB COCTaB/IsIeTCsl yKa3aTe/lb PacChlIKH, B
KOTOPOM I10aJpeCcHO MPOCTaB/ISIOTCS HOMepa 3K3eMIUISIPOB OTIIPaB/IsieMbIX JJOKYMEHTOB.
YKaszaTe/b pacCbUIKM TOANMUCHIBAETCA WCIIO/IHUTE/IeM JIOKYMeHTa W JUPEKTOPOM
YupexxaeHus.

3.6. VcronHeHHble [JOKYMEHTbl C TomMeTKoi "[lns ciiykeGHOro Io/b30BaHus"
TPYNIUPYIOTCS B Jiela B COOTBETCTBUM C HOMEHK/IATypoH [ie/l HeCceKpeTHOro
nenorpor3BozcTBa. Ha 0610kKe Jjena, B KOTOpOe NOMelleHbl TaKhe JOKYMEHTBI, TaKkKe
NpOCTaB/sieTcsi momeTka " [Ijist cy1y»keGHOro 1nosib3oBaHus "

3.7. YHUUTOXeHWe [ieJ, [JOKYMeHTOB ¢ rmioMeTkod "[lna ciyxe6HOro
M0J/Ib30BaHUsA", YTPaTHBILUMX CBOe IIpaKTHUeCKoe 3HayeHWe W He HMeIoLUX
MCTOPHUECKOM 1[eHHOCTH, IIPOU3BOJUTCA 110 aKTy. B yueTHbIX popmax 00 3TOM Jies1aeTcs
OTMETKa CO CChIJIKOM Ha COOTBETCTBYIOLL[UH aKT.

3.8. Tlepesaua JOKyMEHTOB U Jie/1 C TOMeTKo# "I cy)keGHOro Mo/b30BaHUs" OT
0JHOro pabOTHHKA APYTrOMY OCYILECTBIISIeTCS C Pa3pelleH|s JUPeKTopa Y upeXxJeHusl.

3.9. Ipu cMeHe pabOTHHKA, OTBETCTBEHHOTO 3a yueT JJOKyMeHTOB C TIOMeTKOM "[1ist
C/Ty>)keOHOro T0/Ib30BaHMA'', COCTaB/IsIeTCS aKT [pUeMa-Cauyd 3THX JIOKyMEHTOB,
KOTOPBIM yTBEPXKJAeTCsI COOTBETCTBYIOLMM PYKOBO/MUTE/IEM.

3.10. TlpoBepka HaIWuMsi JOKYMEHTOB, Jel W W3JaHui ¢ nomerkon "[lis
CykeGHOro T0/b30BaHUsA" MPOBOJUTCS He peXe OAHOrO pasa B ToJ KOMHUCCHEH,



Ha3HauaeMoON IIPHKa3oM JupeKTopa YupexjeHus. B cocraB yka3aHHOHM KOMMCCHM
06s13aTe/IbHO BK/TIOUAeTCsS CeKpeTapb yueOHOW 4acCTH ILKOJIbI, OTBETCTBEHHBIE 3a y4eT U
XpaHeHue 3TUX MaTepua’oB.

3.11. O daxrax yTpaThl JOKYMEHTOB, Jie/l U W3JIAHUH, COJepXKaluX C/1yXebHyo
MH(OpMaLMI0  OrpaHMYEHHOTO  pacrpocTpaHeHusi, /MO0  pasrjalleHdst  3TOU
MH(OpMalLMK, CTaBUTCA B HW3BeCTHOCTb Haua/JbHUK yrpaB/ieHUss 00pa3oBaHUs WU
Ha3HayvaeTCss KOMUCCHS 151 pacciieloBaHUS 0OCTOATeIbCTB YTPaThl WK pasr/lallleHus..

3.11.1. Pe3synbrathl paccies0BaHus JIOKJIaIbIBArOTCS PYKOBOZMTEITIO
T10/JB€/IOMCTBEHHOM OpraHy3alyuy, Ha3HauMBIIeMy KOMHUCCHIO.

3.12. Tlpu cHsATMM nomeTKu "[Inisi c1y)keOHOro mO/Ib30BaHUA" Ha [JOKYMEHTaXx,
Jles1ax WM U3JjaHHUsX, a TaKXKe B yUeTHBIX (hopMax /ie/1atoTCs COOTBETCTBYIOLIMEe OTMETKH
1 UH(GOPMHUPYIOTCS BCe aJjpecaTbl, KOTOPbIM 3TH I0KYMEHTHI (M3/1aHus) HAaIlpaB/Is/IUCh.

IV. 3akouuTe/IbHbIE NM0/I0KeHUS

4.1. Hactosiuii [Topsiiok 1eCTBYIOT 10 NPUHATHUS HOBBIX.

4.2. V3meHeHuss B Hacrosiui [lopsijoK MOryT BHOCHUTBCA YupexJeHWeM B
COOTBETCTBHUM C JIeHCTBYIOLIMM 3aKOHOJAaTe/lbCTBOM Poccuiickoit ®Pezepauuu |
MOPSA/IKOM, YCTAaHOBJ/IEHHBIM B Y UpeXK/eHHH.

4.3. Tlopsmok pa3meljaeTcsi Ha OQUIMAIbHOM CalTe Yupex/JeHuss B CeTH
WuTepHer.



[Tpunoxenue Ne 2
K ripukasy Ne 71/JIC ot 17.05.2021

YTBEPX]IAHO:
piis p MBOY COIII Ne73
‘ C.B. [lyraruna
v
NHCcTpyKUums
0 nopsjKe obpaueHus co cayxebHoi HHpopmalHeii orpaHHYEHHOT0 PacPOCTPaHeHHs B
MBOY COIII Ne73

1. OBILME ITOJIOKEHUSA

1.1. Hacrosmas MWHcTpykuust  orpegensier  oOuwuii  ropsifok  obpaiieHuss ¢
AOKYMEHTHPOBaHHOM CiTy)xeOHOM MH(OpMal[ell OrpaHMYeHHOro PAacrIpOCTPAHeHHUs U APYTHMH
MaTephaabHbBIMKU HOCHUTeNsAMH HHpopMmaumd B MBOY COII Ne73. TpebGoBaHusi HacTOSILE#H
VHCTPYKLIMM  pacripoCTpaHsAKTCS Ha TMOPSJOK oOpalleHuss C MHBIMH MaTepuaJbHbIMU
HOCHUTE/IAIMU CTy>kKeOHOHW MH(OpMALMM — OrpaHUYeHHOro pacrpocTpaHeHus (horto, BHAEO U
ay[auo U Jp).

1.2. K 10KyMeHTHPOBaHHON CTy)keOHOH MHGbOpPMaLK OrpaHHYEHHOr0 PacrpOCTpaHeHH st
OTHOCHTCA HeceKpeTHas MHGpopmaLus, Kacawouascs gesreqbHocTH MBOY COII  Ne73,
OrpaHHYeHMsl, Ha pacrpoCTpaHeHHe KOTOPOM [JUKTYHOTCA CIy)XKeOHOH HeoOX0AMMOCTBIO.
HeobxoaumocTh mnpucBoeHHst JoKymeHTaM rpuda «/lis ciy»keGHOro Io/b30BaHUs» (Haee -
JCIT) omnpejensieTcss MCIOJHUTEIEM M [JO/DKHOCTHBIM  JIMLIOM, TIOJIMCHIBAIOLIMM WK
yTBepXKaawmM [JOKyMeHT, B COOTBETCTBUM C IepeyHeM BH/JOB C/1y>KeOHOM HHGOpMaLHH,
KOTOPYI0 HeobX0JMMO OTHOCHUTb K pa3psily OrPaHUYEHHOrO PacrpoCTPaHeHHs (YTBEP)KAAeTcs
aupekropoM MBEOY COIII Ne73).

1.3. K J0KyMeHTHpPOBaHHOM C/1y>keOHOM HH(OpPMALMK OrpaHHUYEHHOT0 PaCIPOCTPaHeHHsT
He MOTYT ObITb OTHEeCeHbI: - JIOKa/IbHble HOPMaTHBHBIE aKThl, 3aTParkBalolye 1paBa ¥ CBODObI
rpaxziaH, - onucadve cTpyktypsl MBOY COIIl Ne73, ero ¢yHKUMM, HanpaBieHHH U (opm
JeATe/IbHOCTH, a TakXke ero ajpec, - JAOKYMeHTbl, HaKalUlMBaeMble B OTKPBITHIX apXWBax,
MH(pOPMaLMOHHBIX CHCTeMaX, HeoOXoAuMble /sl peasd3aljiM IpaB, cBoboj U o6si3aHHOCTEH
rpak/aH.

1.4. [lupekTop, Ao/mkHOCTHble juua MBOY COIIl Ne73, mpuHsBILKe pelieHne 06
OTHECEeHHWH J[IOKYMEHTHPOBaHHOW c/y)keOHOM uHGpOpPMalMd K paspsay OrpaHHYeHHOro
pacrpocTpaHeHusl, HeCyT MepCOHaIbHYI0 OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTb IPUHATOrO
pelieHust cobJr0/leHHe OrpaHHYeHHH, MpeAyCMOTPeHHbIX M. 1.3. Hacrosied MHCTpyKUMH, a
TaKKe 3a 06ecrie4eHHOCThb 3alUThl HOCUTened UH(OPMALIMK OrpaHUUeHHOr0 pacrpoCTpaHeH!s
U UCII0/Ib30BaHUA CPe/ICTB OPITeXHUKH ITPH NOATOTOBKE 3THX JOKYMEHTOB.

1.5. JlokyMeHTHpOBaHHas Cay)keOHass WHGOpPMAaLUsi OrpaHHYeHHOr0 PacIrpOCTPAHeHMs
6e3 cankuuu gupektopa MBOY COIII Ne73 U ero 3aMecTuTe/ield He TMOJJ/IeXKHUT Pasr/allieHHIo
(pacripocTpaHeHHI0).

1.6. 3a pasriauieHde JOKYMEHTHUPOBAHHOW C/y)KeOHOM HMH(pOpPMaLM¥ OrpaHWYeHHOro
pacIripoCTpaHeHHs, a TakXke HapylleHWe Mopsiaka oOpalleHus: C JOKYMeHTaMH, COZep>KaljuMH
Takylo uHpopmaumioo, pabotHuk MBOY COIII Ne73 MOXeT ObITb TpHUBIEYeH K
JUCLIMIUIMHAPHOW WJIM MHOM NPeyCMOTPeHHOM 3aKOHO/aTe/IbCTBOM OTBETCTBEHHOCTH.

1.7. KOHTpO/Ib 33 OCyLeCTB/IeHHeM yueTa, Pa3MHOXXeHHs, XPaHeHHUA U MCII0/Ib30BaHHs
HokymeHnToB c rpudom «ICIT» Bo3naraercsi Ha cekperapsi yae6HOM 4acTH.

1.8. PabGorHuku MBOY COIIl Ne73, umerolyde oTHolIeHHe K pabore ¢ JJoKyMeHTaMH
«[ICIT» mo/pkHbI ObITH B 00si3aTe/IbHOM TOPsiKe O3HAKOMJ/IEHBI C HacTosieid VIHCTpyKuuMeH,
yCTaHaB/IMBAOIIleH TOPSAOK paboThl C [JOKYMEHTHPOBaHHOM HH(OpMalMell OrpaHHYeHHOro
pacripoctpaHenuss B MBOY COII Ne73. PaboTHHKaM (0/DKHOCTHBIM JIMLjaM), paboTarolmM ¢
HokymenTtamu «[ICIT», 3arperjaercsi coob1aTh YCTHO WIK [HCbMEHHO KOMY Obl TO HH 6bLIO
CBeJIeHMs], CoAepXKalquecsi B 3THX J[OKYMEHTaxX, eC/id 3TO He BbI3bIBAETCs CIy)KeOHOM
HeoO0X0/JUMOCTBIO.

2.  NIOPAJOK PABOTHI C JOKYMEHTAMM.



2.1. [lokymeHThl, coepxamiue KoHpuaeHpansHyto uHopmanuio (ICIT) meuatarotcs
Ha pabourx MecTax [O/DKHOCTHBIX JIML| (MCIIOJIHUTe/eH) C y4eToM TpeOOBaHH TeXHUYEeCKOH
3al{UThl HHGOpMaLHH.

2.2. Ha JlokymeHTax, coep)KaluX KOH(pHAeHHATIbHYI0 UH(OPMALMIO, NIPOCTaB/IsAeTC A
orpaHduMTenbHasA rometka [ICII. Yka3zaHHas moMeTKa U HOMep 3K3eMIUlspa IPOCTaB/IsAIOTCA B
NpaBOM BEPXHeM YIIy MepBOHM CTpaHMLbI JloKymeHTa, Ha 00/10)KKe W THUTY/IbHOM JIUCTe
JlokyMeHTa, a TakKe Ha IepBOM CTpaHHIle COIPOBOAMTE/TBHOrO MUCbMA K 3THM [lOKyMEHTaM.
Heobxoaumocte mnpoctaBienuss [ICIT Ha [[OKymMeHTax ONpeJessieTcsi PyKOBOAUTEEM,
AUPEKTOPOM  YUpexJeHUsi W/IA JIMLOM ero 3aMeHsIOIMM, [IOATIUCHIBAIOLUM WU
YTBEPXKAAOLIUM JOKYMEHT.

2.3. Perucrpauus noxnucaHHbix [lokymeHTtoB JICII ocyuiecTBisieTcsi [0/DKHOCTHBIMU
JIMLIAMH (MCIIO/IHUTE/ISIMK), KOTOPBIM TOPyUYeH IpHeM U yueT HeceKpeTHOM [lokymeHTauuu. [1pu
He3HauuTe/JbHOM oObeme Takux [loKyMeHTOB (Zo 500 pervcrpaidii B KaJeHJapHBIA ToJ)
paspelaeTcsi BeCTH UX PErMCTPaLMi0 B yUeTHBIX ()OPpMax COBMECTHO C APYTMMH HeCeKpPeTHbIMH
JoKyMeHTaMHu.

2.4. PeructpaumonHbii Homep JlokymeHta [JICI1 nmnpegocTaBisieTcss B ITO3HMLMH,
npegycmoTpeHHor 6rmaHkom [ICIT, k HoMepy paobasnsercs rnomerka «JIMC». B ocraibHOM
odopmienure [lokymentoB [IIIC ocyiiecTBisieTcs: B MopsiiKe, yctaHoB/eHHOM B MBOY COIII
Ne73 s JJOKyMEHTOB OTKPLITOTO XapakTepa.

2.5. YcnoBus xpaHeHusi [lokymeHTOB C romeTkor JICII [Jo/DKHBI MpejoTBpaliaTh
cBOOOHBIN AOCTYM K HUM. Bbigaua (repesava) JokymenTtoB [I1C nporu3BOJUTCS 110/, POCITUCS.

2.6. PasmHoxenue (tupaxupoBaHue) [lokymeHTOB ¢ nomertkor [IVIC npousBogutcs
TOJIBKO C ITMCbMEeHHOro pasperuenus gupekropa MBOY COIII Ne73.

2.7. Tlepecsbinka [lokymentos [ITIC B Apyruve opraHyd3alu npousBoauTcs vepes «[loury
Poccun» - 3aka3sHbBIMM W/IM LIEHHBIMM IIOYTOBBIMHM OTIIpaB/JIEHUSMH WM 4epe3 ceKpeTaps
y4ue6OHOM YacTH JIMUHO.

2.8. UcnonnenHele J[lokymeHTtbl [IIC rpymnmnupyroTcss B Je/la B COOTBETCTBUU C
HOMEHK/IaTypoi Jes. TIpy 3TOM B HeCEeKpeTHBbIX /e/I0NpPOM3BOACTBAX Ha 00/0XKe [ena, B
KOTOpOe TMOMellleHbl TaKHe JOKYMeHTBI, TakXe rpocrasssercs nomerka JTIC.

2.9. VYHuuroxenue pokymeHta [II1C mnpousBOAMUTCSA 0 akTy IO HMCTEYEHHH CPOKOB
XpaHeHWss WM T0 MHUHOBAHWM B HUX HafoOHOCTH. OKCrepTudy U OTOOP K YHUUTOXKEHWIO
J10KyMeHTOB, C(OPMHPOBaHHBLIX B Jena, U KOHGHUAEHLHMaJbHOW WH(POPMALMK IIPOM3BOJUT
KOMMCCHS1, Ha3HauaeMast JupektopoM MBOY COLI Ne73.

2.10. Tlepemaua /JokymeHToB M zen c riometkoi [ICIT or ogHoro paboTHHKa Apyromy
ocy1ecTs/sercs ¢ paspelieHus gupekropa MBOY COILL Ne73.

2.11. Tlpu cmeHe pabOTHMKA OTBETCTBEHHOrO 3a /€/IONIPOM3BO/CTBO, COCTABJIAETCS aKT
npueMa - caauu gokymeHToB [ICI1, yrBepkaembii fupekropoM MBOY COIII Ne73.

2.12. Tlposepka Hamuuusi JokymeHTOB [ICI1 nmpou3sBOAUTCA He pexxe OJHOro pas3a B roj
KOMHCCHeH, Ha3HayaeMOW [JUPEKTOpOM. B cocTaB KOMHCCHM BK/IIOYaeTcsi pabOTHHKH,
OTBETCTBEHHbIEe 3a yueT U XpaHeHHe [JOKYMEeHTOB.

2.13. PesynbraTthl mnpoBepku Hamuuusi [JlokymentoB [IIC odopmisrorcs akrom. Ha
OCHOBAHHWH aKTa 00 yTpaueHHbIX [JOKyMeHTax /Jje/latoTCsl COOTBETCTBYIOLME OTMETKH B YUETHBIX
dopmax. O (akrax yTpaThl KOHOHJEHIMalbHbIX JIOKyMeHTOB /MO0  pasr/aleHus
KOH(pHeHLIMaIbHON MH(OpPMALIMK CTaBUTCA B M3BeCTHOCTb gupektop MBOY COIIl Ne73
Ha3HAyaeTCsi KOMMCCHMSI JJIi pacciefoBaHUsi OOCTOSTeNbCTB YTpaThl WM  pasr/iallieHus.
Pe3ysibTaThl pacc/ieoBaHus JoKIaabBaOTCA qupekTopy MBOY COIL Ne73.

(O3HaKOMJIEHBI:
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