[Tpunoxenue Nel
K npukasy Nel81.1/0/] ot 01.09.2022

IlonoxxeHue
0 LIKO/JIbHOM OubmioTeuHoM (oHe yueOHHUKOB,
ropsigke ero (OpMHPOBaHMs, YUETa,
MCTIO/TH30BaHUA U 00ecrieyeH!s] COXPaHHOCTH
B MyHuInaasHoM O1o/keTHOM 00111e06pa3oBaTe/T-HOM yupexaeHun «CpeaHss
o6meobpa3oBarebHas mKoaa Ne 73»

1. OO61me OI0XKEHHUA

1.1. TanHoe ITosno)keHre pa3paboTaHo B cOOTBeTCTBHH ¢ PenepanbHbIM 3aKOHOM Ne 273-
@3 or 29.12.2012 «O6 obpa3oanuu B Poccuiickoii ®epepaiiuu» ¢ U3MeHeHUssMU Ha 16 ampesst
2022 roga, @3 ot 29.12.94 Ne 78-®3 «O 6ubnroTeyHoM fesne» B pefakiiuy ot 11 utons 2021 r.,
ITpuka3zom MuHucTepcTBa Ky/nbTypbl Poccuiickoit @epeparin ot 8 okTsadpsi 2012 roga N 1077
«O06 yrBepxaenun Ilopsifka yueTa JOKyMEHTOB, BXO/SIIUX B COCTaB OHMO/IMOTeUHOTO (oHAA» C
u3MeHeHussMH Ha 2 QeBpans 2017 roga, [TuceMom MwuHKCTepcTBa 00pa3oBaHUST M HayKu
Poccuiickoii @epeparp ot 08.12.2011r. Ne M/I-1634/03 «O6 wucronb30BaHUM YueOHUKOB B
oOpa3oBaTe/lbHOM TIpOL[eCCe», a Takke YcraBoM 00pa3oBaTesibHON OpraHW3aldd W JIPYTUMU
HODMAaTHMBHBIMK  TIPaBOBbIMU  akTamu Poccuiickort ~ @efepaiuu,  perjaMeHTUP YIOIUMU
JiesITe/IbHOCTb OPTaHU3aL|i, OCYIL[eCTB/ISIOIX 00pa30BaTe/IbHYIO JesITeIbHOCTb.

1.2. Hacrosimmiee ITono)keHre 0 IIKObHOM OubavoTeuHoM doHze (manee — ITonoxkeHue)
orpeiefisieT MOPSAIOK ydyeta O6ubmoreyHoro ¢poHAAa U MeXaHu3M (HOPMHUPOBaHUS, COXPAHHOCTH U
NpeZIoCTaB/IeHUs] B  TIO/b30BaHWE YUeOHWKOB, Yy4eOHBIX TIOCOOM, yueOHO-MeTOoAUYeCKUX
MaTepuasoB obOydaroliumcs obpa3oBaTenbHON OpraHv3aluu (fanee — ILKOJA), OCBaUBAIOLUM
OCHOBHble oOpa3oBaTe/ibHbIe TIPOTpaMMbl B TipeZiesiax  (efepanbHbIX TOCYapCTBEHHBIX
oOpa3oBaTe/ibHBIX CTaH/AapTOB, a TakKXXe 3aKperviseT OTBeTCTBEHHOCTh BCEX YYaCTHUKOB
obpa3oBaTe/bHOM /IeATeTbHOCTH.

1.3. ITonsTus, yucrionb3yemele B [TooxxeHun:

Yyebuyux — yuebHOe wu3[aHWe, CojiepiKalljee CHCTEMATHUYeCcKoe H3/I0KeHHe ydeOHOMU
JVCLIUTTUHBI, COOTBETCTBYIOILee yueOHOM MporpaMMe ¥ OQULIMAJbHO YTBEP)KIEHHOe B KauecTBe
JAHHOTO BUJa. Mo)keT OBITh Mpe/ICTaB/IeH B ITeYaTHOM U 3/IEKTPOHHOU (hopme.

Yuebroe mocobre — yuebHOe W3[jaHKe, [IOTIO/HSIOIIee UM 3aMEHSIOIee YaCTUUHO, WM
TIOJTHOCTBIO YUeOHUK, 0(pUI[Ma/IbHO YTBEP)KAEHHOe B KaueCTBe JaHHOTO BU/IA.

Pabovas rerpage — yuebHOe mocobue, uMeroliee OCOObIM JUAAKTUUECKWH arirnapar,
CTMOCOOCTBYIOIIMI CaMOCTOSITe/TbHOM paboTe 0Oyuarolerocsi Haji 0CBOeHreM yueOHOTO TIpeMeTa.

Y4aebHO-MeTogHIeCKHe MAaTepHabl — COBOKYITHOCTb MaTepuajioB, B TIOJTHOM OOBbeMe
obecreunBaroLMX Tpero/iaBaHue JAaHHOW JUCIUIUIMHBI (aT/iachl, KOHTYPHBIE KapThl, TIOYPOUHOE
TUIaHUPOBaHKe, CPe/ICTBa KOHTPOJIsI 3HaHUM, CipaBOYHbIe U3/jaHusi, paboure nmporpaMmel U T.7.).

CpejcrBa 0Oy4YeHHS H BOCIHTAHHS — JpYyrie WCTOYHUKA YyueOHOW wuH(pOpMaLuy,
TnipeZioCTaB/isieMble 00y4aroIIUMCst B Xo/ie 00pa3oBaTe/bHOM /1esiTe/TbHOCTH.

1.4. Uensto Hacrositero IlosokeHusi sIBAsieTCSl CO3/jaHHe YCJIOBUM /11 MaKCHMaJbHOTO
obecrieyeHusi ydyeOHON JMTepaTypoil 0OOyYarOIUXCS IIKOJbI, TIOBbILLIEHHE OTBETCTBEHHOCTH
Te/laroruyeckoro KOJIJIEKTHBA M CEMbH 3a MPaBU/IbHOE, PAllMOHA/IBHOE UCTIOh30BaHUE IKOTbHBIX
y4eOHMKOB, opraHu3alus paboTbl cpegu OOydarOIMXCS W WX DPOAUTENel IO BOCIUTaHUIO
0CO3HAaHHOTO, OePEeXXHOTO OTHOIIEHHS K yUeOHHUKY.

1.5. Yuer pokymeHTOB 6uO/MMoTeuHoro ¢oHAQ SBSETCS OCHOBOW OTYETHOCTH W
TIaHUPOBAHUS /1esITe/TIbHOCTH OMOMMOTeKH, CiocoOCTBYeT 0becrieyeHHI0 ero COXpPaHHOCTH.

2. ®opmmupoBaHue GoHAA yueOHMKOB U MOPSAZOK yueTa (poHga yuebHOM MTepaTyphl

2.1.  KowmrmiektoBaHue yueb6HOro ¢oHzga OMOMMOTEKM LIKOJIBI MMPOMCXOAUT Ha OCHOBE



€KeroflHo  yTBep)KJaeMbix @efepanbHbIX TepeyHeld yueOHMKOB, pPeKOMEH/JOBaHHBIX K
WCTI0/Tb30BaHMIO TIPH Peasi3aliiy UMeIOIIUX TOCYAapCTBeHHYI0 aKKPeAUTALii0 00pa3oBaTe/TbHbIX
TporpaMM HauajabHOTrO 0O6II[ero, OCHOBHOTO o01iero, cpeaHero oOijero obpa3oBaHMs, TepeuHei
OpraHv3alfii, OCYIIeCTB/ISIOMNX BBIMYCK y4eOHBIX 10COOMH, KOTOpble JOMYyCKAlTCAd K
WCTIO/Ib30BaHUIO TIPU peaii3aliii UMerIUX IroCyJapCTBeHHYI0 aKKpeAUTal[iio 0bpa3oBaTebHbIX
nporpamMm. E>kerogHo yTBep)kjaeTcs epeueHb yueOHUKOB M yueOHbIX TTOCOOMiA 0Opa3oBaTenbHON
OpraHu3alvy.

2.2.  OOpa3oBarefibHasi OpraHU3aIvs CaMOCTOsITe/IbHA B BIOOPE U OTIpe/Ie/IeHUH:

e KOMIUIEKTa Yy4yeOHHUKOB, yueOHBIX I10COOMH, yueOHO-MeTOAUUeCKUX
MarepuasioB, obecreunMBalOIMX TIperojaBaHyue y4eOHOTO TpegmeTa, Kypca,
JIUCLMTITUHBI (MOAY/s);

+ cpencTB o0y4yeHUs: ¥ BOCUTaHUs. Buibop cpeacTB oOyueHrsi U BOCITUTAHUS
orpeziensieTcsi criefudUKoN cofepkaHusi U (opmoli opraHu3aiyu o06pa3oBaTebHOM
JesITeJTbHOCTH.

2.3. TlomosHeHue yuebHOTO (hoHAA obecrieurBaeTcst 3a CUeT CpeACTB (eJepanbHOrO,
PervoHanbHOTO, MYHULUMaAbHOrO OromkeroB (cT.35, 1.2 PexmepanbHoro 3akoHa «O6
obpazoBannu B Poccuiickoit ~ ®ejepanyu»); HHBIX ~HWCTOYHMKOB, HE  3ampeIleHHbIX
3aKOHO/|aTeNlbcTBOM P®, B T.u. 0e3BO3Me3JHOTO TIOKEPTBOBaHMUS (U3NUECKUMU /WU
IOPUJUYECKUMU JIULAMHU.

2.4. B yensix obecrieyeHust 0Oyuyaronmxcsi yaeOHUKaMH, yueOHBIMU 1TOCOOUSIMU IIIKOJIA
MOJKET B3aUMOJEMCTBOBaTb C /JAPYrMMU 001[e00pa30oBaTeTbHBIMM OpraHU3al[UsIMM  palioHa,
YripaBneHueM 00pa3oBaHUsl.

2.5. HemnocpencTtBeHHOe pYKOBOACTBO U KOHTPOJAb pabOThl 10 CO3/[aHUI0 W
CBOEBPEMEHHOMY TIOTIO/IHEHUI0 OuOIMoTeyHoro (oHJA IIKO/IBHBIX y4eOHWKOB OCYIeCTBIISET
JUpeKTop 0Opa3oBaTe/bHON OpraHU3alyu.

2.6. JlomycKaeTcs HWCIO/b30BaHHE YueOHO-MeTOAUUYECKMX KOMILIEKTOB, BXOJSAIIUX B
denepanbHbId  TlepeyeHb y4eOHMKOB, COTJIaCOBAaHHBIX Ha IlejaroruueckoM coBeTe U
yTBEpP’K/IeHHbIX TIPUKa30M JUPeKTOpa LIKOJIbI.

2.7.  [ns 3ddekTrBHOW OpraHM3aliiu 00pa30BaTebHOU [eSTeTbBHOCTH HWCIOb3yeTCs
yueOHO-MeTOAMYeCcKOe obecrieueHre U3 O/IHOW TPeIMETHO-MeTOJUUeCKOM JTMHUH.

2.8.  Tlpouecc pabotbl 1o ¢dopmupoBaHnio (oHJa yueOHOHN JUTepaTyphl BK/IHOYAeT
CJle/1yrolLye 3Tarlbl:
v’ pabora resarornyeckoro KOJJIEKTHBA  C denepanbHBIM TT€PEYHEM

yueOHUKOB,  pPEKOMEH/OBAaHHBIX  ([OMYIL[eHHbIX) K  WCIOJb30BaHUIO B
oOpa3oBaTe/bHBIX OpraHU3alUsIX;
v/ TOArOTOBKA CIIMCKA Y4YeOHUKOB, IUIAHUPYEMBIX K MCIO/L30BAHUID B HOBOM

yueOHOM TOfYy;

v/ TpefiocTaBieHHe CTIMCKa yueOHUKOB  [lejaroruueckomMy  COBeTY Ha
COrJIacOBaHUe U yTBePJKJeHue;

v [MarHoCcTUKa YpPOBHS obecrieueHHOCTU 00yuJaroIUXCcs yueOHOM
JUTEpaTypod  Ha  ClefAylouui  yueOHBIE  Trof, B~ COOTBETCTBHM  C
KOHTUHT€HTOM o0yyaromuxcs, COCTaBJIeHHe NepCrieKTUBHOTO rJ1aHa

KOMITJIEKTOBaHUs yuebHOro $oH/a;

v' odopmieHre 3aka3a yueOHMKOB U yuyeOHbIX TI0COOMH B COOTBETCTBUH C
yTBepP)K/IeHHbIM CTTUCKOM y4eOHUKOB U TJIAaHOM KOMII/IEKTOBAHUSI;

v/ 3aK/Il0ueHHe [IoroBopa C IIOCTAaBIIMKOM O 3akynke yueOHO# surepaTyphl (ITo
®epepanbHOMY 3aKOHY OT 05.04.2013r. Ned4-D3 «O KOHTpPaKTHOM cucTeme B cdepe
3aKyTOK TOBapoB, paboT, yciayr [yisi obecriedeHdsi TOCYAAapCTBEHHBIX U
MYHULUTATBHBIX HYXI» TYHKT 14, myHKTbl 4 U 5 yactu 1 cratbu 93 yueOHast
nuTepatypa TrpuoOpeTaeTcsi 00pa3oBaTeslbHOM OpraHu3aldeill HampsMyr OT
M3/IaTe/IbCTB Ha MO0y CyMMYy, KakK C eJMHCTBEHHBIM TTOCTaBLIMKOM, 00mazaresnem
aBTOPCKMX TpaB Ha MCIO/b30BaHUe YyueOHBIX W3/aHUM, MHUHYS TpOBeJieHue
KOHKYDPCHBIX ITpOLIeSlyp.).

v/ TIpyeM M yueT BHOBb MOCTYIUBIIEH yueOHOM MTepaTyphbl B OMOIHOTEKY.

2.9.  bubnuoreuHbl GoOHA MKOMLHBIX YU4eOHUKOB YUUTHIBAETCS U XPaHUTCS OT/eNbHO



OT OCHOBHOTO (hOH/Ia IIKObHOW OMOMUOTEKH.

2.10. K 6ubmoreuroMy @oHZgy y4ebHOH smreparypbl (yueOHOMY (GOHIY) OTHOCSITCS
yueOHMKY, yueOHBIe TIOCOOMs, opdorpadrueckre C/i0OBapy, MaTeMaTHUeCKre TabJUIbl, COOPHUKU
YIp&XHEeHUH U 3a/jau, MPaKTUKYMbl, KHUTH [IJIsl YT€HHs], XpPeCTOMaThH, paboure TeTpajy, aT/achl,
KOHTYpHble KapTbl B I€YaTHOM U 3J/IEKTPOHHOM BH/[le, COJep)KaHWe KOTOPbIX OTBeYaeT
TpeOOBaHUSIM  TOCYZlapCTBEHHBIX oOpa3oBaTebHbBIX CTaH/IapTOB, o0ecreurBaroLX
NPeeMCTBeHHOCTb M3y4eHUs AWCLWIUVIMH W CUCTeMaTU3UPOBAHHBIX 10 00pa3oBaTelbHbIM
obnactsm.

2.11. [JoKyMmeHTHI, BK/ItOUaeMble B (OoHJ OMOIMOTEKH, MapKUpYIOTCS. [Ipu 3TOM Moryr
OBbITH MCTIOMB30BaHbI ILTEMITE/H, KHYDKHBIE 3HAKHW, WHAVBUYa/TbHbIE IITPUXOBBIE KOJbI, ApYyrue
BU/Ibl MADKUPOBKH.

2.12. JloKyMeHThI TOCTYMarT B OUO/MOTEKY M BK/IOYAlOTCS B OMO/MOTeUHbIN (oHA B
pe3y/ibTaTe IIOCTaBKM 00s3aTeIbHOTO SK3eMIUIsipa, TIOKYNKH (TIOATMCKH, OOMeHa, [apeHus,
TOKePTBOBAHMWS,  KOMMPOBaHMS  OpPUTMHAAOB w3  (QoHga Oubmmoreku).  [JOKYMeHTBHI,
TO/ITOTOB/IEHHBIE K TIpUeMy B OUOMMOTeUHBIM (OH[, TIOJBEpralTcs IepBHYHON 00paboTke U
VH/IMBU/1YaJIbHOMY YUeTy.

2.13. [JoKymeHTbl TNPUHUMAIOTCSA IO TEePBUUYHBIM YYeTHBIM JOKyMeHTaM (Hak/ajHas,
aKT), BK/TFOUAIOIIUM CIIMCOK TOCTYTI/IeHU.

2.14. Tlpuem JOKYMEHTOB, TIOCTYMarIKX B OMO/HMoTeKy 6e3 mepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3HON OCHOBe (00si3aTesibHble SK3eMIISIPhI, AeM03UTHBIE SK3eMIUISIPbl MeX/1YHapOJHBIX
opraHusanuii, 0Oe3Bo3Me3/IHble TIOCTYIJIEHHWsSI W3 HEW3BeCTHbIX W AHOHUMHBIX HCTOYHUKOB),
oopm/isieTcsi akTOM O TIpHeMe JOKYMEeHTOB.

2.15. Tlpuem [OKYMEHTOB, TIOCTyMawIIUX B OWUOIMOTEKY OT HOPUAUUYECKOTO,
¢u3rueckoro sviia B BU/e /apa C yKa3aHWEM ero Ha3HauyeHWs [Isl TOMOJIHeHUs OMOIMoTeuHoro
doHpa, odopmisieTcsi OrOBOPOM TOXKePTBOBAaHMUSI B COOTBETCTBUMM C ['paklaHCKUM KOZEKCOM
Poccuiickoii @enepauuu (cT. 574, 582).

2.16. TlpueM [JOKYMEHTOB OT uMuTaTelell B3aMeH YTepPSIHHbIX W TPU3HAHHBIX
PaBHOLIEHHbIMK yTpaueHHbIM, 0()OpM/IsIeTCsl aKTOM O TIpHUéMe JIOKYMEHTOB B3aMeH yTepsSiHHBIX. B
aKTe yKasblBaeTCsi (aMWIWs, WHUIMAABI YWTaTessi, CBeJeHWs 00 yTepsSHHbIX W3JaHUSX
(perucTpalMoHHbIA HOMeEp, KpaTKoe OubOMorpadryeckoe omnvcaHve W3faHUsl, LieHa) CBeJeHUs O
NIPUHATBIX U3/aHusIX (KpaTKoe Oubmorpadruyeckoe onvcaHye U3faHus, 1ieHa), TTOAMCH YATaTesst
Y IPUHKAMAlIOIIeH CTOPOHBI.

2.17. Yuér 6ubmuoreyHoro ¢oHga y4ueOHOUM JIUTepaTypbl OTpa)kaeT TOCTYIUIEHHe,
BbIOBITHE, OOLIyl0 BenuuuHy (GOHZAQ YUYeOHHUKOB, W CJIY)KUT OCHOBOM €ro TpaBUILHOTO
¢bopMHpOBaHUs, 1le/IeBOTO0 MCIOAb30BaHUSI W COXPAHHOCTH, OCYLIECTB/I€HHS KOHTPOJSL 3a
Ha/lMureM U JBIKeHeM yuyeOHUKOB.

2.18. Tlpomecc yuera OubmuoreuHoro ¢oHAa YUYeOHMKOB BK/IHOUAET: TIPHEM,
1ITemMIie/ieBaHie, PervCcTpalyio MOCTYIJIeHUs], pacripefiesieHysi 10 KjaccaM, BbIOBITHS, a TakKxke
TMo/IBeJileH1e UTOTOB IBW)KeHUs1 (OH/Ia U ero MPOBepKY.

2.19. Bce oneparuy 1Mo yueTy MPOU3BOASITCS MeJaroroM -0ub/MoTekapeM, CTOMMOCTHBIN
ydeT BezieTcs Oyxrantepueid, oOcayKuBaromeill wmkonay. VHBeHTapu3anus yueOHOro ¢oHza u
CBepKa JaHHBIX OUO/IMOTeKH U OyXranTepyuu POBOJUTCS €KeTOZHO.

2.20. Yuer y4eOHOI nUTEpaTyphl OCYIIECTB/ISETCS TPYIIIOBBIM CIIOCOO0OM U BeZIeTCs B
«Knure cymmapHoro yueta» (ganee - KCY) u (umm) ssekrpoHHoM Buje. KCY yueOGHUMKOB
XpaHUTCs B OMOIMOTEKe TIOCTOSTHHO.

2.21. KCY coCTOUT U3 Tpex yacTeu:

Yacte 1. Tlocryrsienne B ¢oHA. B 9Ty yacTe 3ammchiBaeTcss o0Iee KOIMUYECTBO
MOCTYMUBILKMX YUueOHUKOB M HUX CTOUMOCTh C o00si3aTe/ibHbIM yKa3aHWeM HOMepa U [IaThl
COTIPOBOAUTEILHOTO I0KyMeHTa. Homep 3amucu exkerofjHo HaumHaeTcst ¢ Ne 1 ¥ uzi€T 1o NopsiiKy
MOCTYTI/IEHUM.

Yactp 2. BeibbiTve u3 ¢oHpa. B 3Toi yacTy 3ammchIBaOTCS HOMepa akTOB Ha CITHMCAHUe
yueOHUKOB C yKa3aHMeM [JaThl yTBepP)K/eHUsl akTa U OOIero KojuyecTBa CUCAHHBIX YUeOHHUKOB
Ha oOuryto cymmy. Hymepariust 3amnuceli 0 BbIOBIBIIIMX M3/IaHUSIX U3 TO/Ia B TO/] TIPO/IOJKAETCSI.

Yacte 3. Wrtoru yuera [BrKeHUs (OHA0B. B TpeTbel yacTU 3anMChIBAlOTCS WTOTH
JIBWKeHus (GoH/1a yueOHUKOB:

+ 00l1[ee KOTMYECTBO MOCTYNUBLIMX yueOHUKOB 3a TeKYILUH roj], Ha CYyMMY; *




o0I1lee KOJMUeCTBO BLIOBIBLIIMX yueOHMKOB 3a TEKYIUM Io/l, Ha CYMMY;

« oO0mee KOMMYeCTBO YueOHHKOB, COCTOSIIIMX Ha yueTe Ha 1 siHBaps
TMOC/IeIYIOLLEero rojja, Ha CyMMY.

2.21. VnguBuayambHBINA (TPYNIIOBOM) yYeT Y4eOHMKOB OCYIIECTB/ISETCS C TTOMOIIBIO
METOZI0B MHBEHTAapH3al[ii C TIPUCBOEHHEM yueOHUKY WHBEHTapHOrO HoMmepa B «/IHBeHTapHOM
KHUTE».

2.22. BoibbiTe yueOHUKOB H3 GoHAA OQGOpMISeTCs aKTOM 00 WCK/IIOUeHUH W
otobpaxkaercsi B KCY u B «/IHBeHTapHOW KHUTE».

2.23. YueTy mnopjiexxaT Bce BHbI yuyeOHHMKOB M yueOHBIX TocoOwii. Paboume TeTpamy,
MUIaKTUUYeCKWe MaTepuasbl, TaO/WIlbl, TIPOMMUCH, KOHTYPHblEe KapThl, aT/achl SIBJISIOTCS
JIOKyMeHTaM{ BpeMeHHOro xapakrepa. Mx yueT mpousBoguTcs B «TeTpagu ydyeTa JOKYMEHTOB
BPEMEHHOI'0 Xapakrepa».

2.24. Ha T1IpUHATBIX T[E€PBUYHBIX YUYeTHbIX [OKYMeHTax IIPOWU3BOJUTCA  3alluCh,
MO TBEPXK/IAIOIIIAst, UTO MOCTYIHBIIIKE JOKYMEHThI IPUHATHI B OMO/IMOTeUHbIH (DOH/ KaK B 0OBEKT
0co00 1IeHHOTO ABWKMMOTO uMmyinectBa (ganee - OL[[IN) win Kak B 00BEKT MHOTO JBWKHMOTO
HMMYILleCTBa.

2.25. TlepBuuHble YyueTHble [OKYMEHTbI, TMOATBepXKAawle (akT MOCTYIIeHuUs,
repeZiatoTCsl B OyXraaTepuio /171 BK/IIOUeHHs B yueT 6uboreuHoro GoHa.

2.26. ExxekBapTa/ibHO, MPHU yca0BUM W3MeHeHusi coctaBa OLIIU, cBemeHusi o6 oOiem
KOJIMYeCTBE ¥ CTOMMOCTH JIOKYMEHTOB, BK/IFOUEHHBIX B COCTaB OMO/IMOTEUHOr0 OHAA, KaK 00BEKT
0c000 1IeHHOT0 IBWKMUMOT0 UMYIL[eCTBA, TIepeiatoTCsl yUPeAUTeTH0.

2.27. B3aMeH yTepsiHHbIX WIM WCIIOPUYEHHBIX YUeOHHWKOB MPUHMMAIOTCS JPYrHe KHUTH,
HeoOXo/MMbIe IIKOje. YueOHUKH, yTepsiHHble W TIPUHSTHIE B3aMeH, YUWTHIBAlOTCS B «TeTpaau
yueTa KHUT U APYTUX JOKYMEHTOB, IPUHSATHIX OT YMTaTe/ield B3aMeH YTepSHHbBIX».

2.28. YueT BK/IFOUaeT PerucTpalLiio MOCTYIUIeHUsI IOKYMEeHTOB B OubroTeuHbii (hoH[, UX
BLIOBITHSI U3 (OH/IA, UTOTOBBIE ZIaHHBIE O BeJMurHe (00beMe) Bcero 6ubIMoTeuyHoro GoHAa U ero
Mo/ipa3iesioB, CTOUMOCTb (DoH/a.

2.29. OcHOBHBIe TpeOOBaHUs, MPeIbIB/IIEMbIE K yUeTy 610/1MoTeuHoro GoHaa:

* TIOJTHOTA M JOCTOBEPHOCTh yUeTHOM uHbopMaluy;

* OMNepaTUBHOCTS;

* IOKyMeHTHpOBaHHOe odopM/eHre KaXA0ro TOCTyryieHuss B (OHJ U
KaXX/I0T0 BbIOBITHS U3 (DOH/IA;

* COBMECTHMOCTb npueMoB U (¢GopM yyeTra, UX Ha/EXHOCTb TpHU
rapasiyieTbHOM MCI0/Ib30BaHUM TPAJULIMOHHONM M aBTOMaTU3WPOBAHHOW TEeXHOJIOTHUM
yuera;

* COOTBETCTBHME HOMEHKJATyphbl IOKa3aTesel ydeTra (POH/AA aHaJIOTMUHBIM
ToKa3aTesIsiM roCy/lapCTBeHHON OHMO/IMOTeUHOM CTaTUCTHKHY.

3. TlopsjoK BbIJauu ¥ Bo3Bpara yueOHUKOB

3.1. Tlopsimok monb3oBaHus yuyeOHOM JUTepaTypoil ompefensiercs IlomokeHnem o
6ubsmoreke, [TpaBuiamu 1osib30BaHust 6MOMOTEKOM U JaHHBIM [losio)KeHHeM.

3.2. K o0yuaromumcs, OCBavBaIOIIMM OCHOBHble 00pa3oBaTe/bHblE IPOTPAMMBI B
nipeZiesiax (efiepanbHBIX FOCYJapCTBEHHBIX 00pa30BaTe/IbHBIX CTaH/AapTOB, OTHOCSTCS:



+ oOyuaroruecs, OCBaMBarolllie  TpOrpaMMy  HauyajJbHOro  obujero
oOpa3oBaHus;

« obyuaroruecs, OCBaMBaWIe  TPOrpaMMy  OCHOBHOrO  00IIero
oOpa3oBaHus;

« obyuaroliyecsi, 0CBarBarol{ie MPOrpaMmy cpeHero obirero oopa3oBaHusl.

3.3. Illkomna GecrimatHO oGecrieunBaeT 00yJarOIIUXCsl yueOHMKaMY, Y4eOHbIMU U yueOHO-
METOUUeCKUMH T0COOMSIMA B COOTBETCTBUM C (efiepabHBIM TepeyHeM  y4eOHMKOB,
PEeKOMEeH/IOBaHHBIX ([IOTYIIeHHbBIX) K UCII0/Ib30BAHUIO TIPH peain3alii UMEeIOIINX aKKpeJUTaruio
obOpa3oBaTe/ibHBIX TIPOTPaMM Haua/JbHOTO O0OIIlero, OCHOBHOTO 0O0IIero, cpegHero o6iero
oOpasoBanust B Tipefenax (efepasbHbIX TOCY/apPCTBEHHBIX 00pa30BaTeNbHBIX CTaH/apTOB.
ObecrieueHre 00yvarOIIMXCsl YKa3aHHbIMH W3[JaHUSIMU  OCYIIECTBJ/ISIETCS 32 CUeT H3/laHuM,
UMeIoIUXCsl B (OH/e IIKOMBHOM Oubmmoreku. BubmuoreuHsiit (oH/ eXeroJHO TOMOHSAETCS
HE00XO0JUMBIMU yueOHUKaMH, YUeOHbIMU 1 yueOHO-MeTOJUIeCKMMH ITOCOOHAMHU.

3.4. YuebHas JsMTepaTypa WCIIO/Ib3YeTCSI He MeHee 5 JieT, HO TIPH COOTBETCTBUM
denepanbHOMY CTaHAAPTy U DefepasbHOMY TIEPeUHI0 yUeOHMKOB MOJKET MCITOb30BaThcs 10 10
net (nmuceMo MuHuctepctBa obpasoBanusi U Hayku P® ot 08.12.2011r. Ne M1-1634/03).

3.5. YuebOHuky, ydyeOHbIe 10COOHs U yueOHO-MeTOAMUECKHe MaTepHasibl, HeoOXOoAUMbIe
oOydaromumcst  [ji5  OCBOeHMs yueOHBIX TIPeAMETOB, KYpPCOB, [JUCLMIUIAH 3a TpeZeaMu
denepanbHBIX  TOCYZAPCTBEHHBIX  00pa30oBaTeNbHBIX  CTAHAApPTOB, pOAUTENN  (3aKOHHbIE
TIpe/ICTaBUTE/TN) TIPUOOPETAIOT CaMOCTOSITE/TBHO.

3.6. [leTaM-vHBa/MJaM W [JeTsSIM C OrpaHUYeHHbIMA BO3MOJKHOCTSIMU  3[I0DOBbBSI,
00ydaromuMcst Ha oMY 0 OCHOBHBIM 001ie0oOpa3oBaTe/lbHBIM MTPOTPaMMaM C KCIOJIb30BaHUEM
JMCTaHLMOHHBIX 0Opa3oBaTe/bHBIX TEXHOJIOTMM Ha TMepuo/, rosyueHus obpa3oBaHusl yueOHUKU
TIPe/IOCTaBJISIOTCS B TIO/Ib30BaHue OecriyiaTHo.

3.7. YuebHuKM, yuyeOHBbIe mTOCOOMSI W YyueOHO-MeTOAWYeCKHe MaTepuanbl (paboune
MporpamMMbl, TIOYPOYHOE IJITAaHUPOBaHWe, MeTOJUYecKhe T10coOusT M T.I.) [Jig JIAYHOTO
TI0/Tb30BaHMS YUUTeJS IIKOJIbI TIPHOOpeTaroT caMoCTosATe/IbHO. ECi laHHbIe M3/laHusI UMEIOTCS B
Hamuuu B (poHAe OMOMMOTEKH, yuuTesss 00eCreuuBarOTCsi UMU B €JUHUYHOM SK3eMIUIsipe
GecruiaTHO.

3.8. YuebHuKM, yueOHble U YyueOHO-METOJUYECKHEe T0COOMST  TPeJOCTaBISIOTCS
00ydJaromuMcsl IIKO/IbI B JIMYHOE TI0/Ib30BaHHE IO OJHOMY KOMIUIEKTY CPOKOM Ha OJMH TO[
He3aBUCUMO OT TOTO, Ha KakKOW CPOK OOyueHWsl OHM pacCUMTaHbl. BTOpOW KOMITIEKT yuyeOHUKOB
MO)KeT OBbITh BBIZIaH TIO 3asiB/IEHUIO POJUTEsel B CBSI3U C yXY/LIeHHEM 3[0POBbsi 00yUaromerocs
TIPY Ha/IMUYMKU CBOOO/HBIX 3K3eMIUISIPOB B OMO/IHOTEKeE.

3.9. Tlocne okoH4aHus TeKyiero yueOHOro U Tiepe], HayajJoM HOBOro yueGHOro roza
UL, Tegaror-o6MoMoTeKaph TO TIPUKa3y AWpeKTOpa  BbljaeT yueOHUKM OOyuaroLuMcs B
COOTBETCTBUM CO CITMCKaMM Kjacca COrJlacHO pa3paboTaHHOMY rpadyky Bbiiauud y4eOHHMKOB, O
yeM JleJlaeT COOTBETCTBYIOIIYIO 3amuch B «BeOMOCTM BblIaud W BO3BpaTa yueOHUKOB»
0/, POCITUCH KJ/IACCHOTO DPYKOBOAWTess, obyuaromumcs 1-4 X K/IacCOB TIO/My4yarOT yueOHUKHU
K/IaCCHbIe PYKOBOJWTENM W BBIZAIOT B COOTBETCTBUU CO CIMCKaMM K/IacCcoB. Bblziaua yueOHOM
MTepaTypbl GUKCUpPYeTCcs B «BelOMOCTH BbIIaUM YW BO3BpaTa yueOHUKOB».

3.10. Bbigaua yueOHUKOB M yueOHbIX mocobuii obywaroummcs 5-11  kaccoB
bukcupyercsi mesaroroM-oubsmorekapeM B «BeaoMoCTH BbIZIAUM U BO3BpaTa YU4eOHUKOB» U
MO/ITBEPXK/IaeTcsl JIMYHOM TOoAMNMChi0 oOyuwaroijerocsi. «BejomMocTd  BblJaud UM BO3Bpara
yueOHUKOB» XpaHATCA B OMOMMOTEKe. KnaccHble pykoBogutenu 1-11  Kmaccos
TIPOBOASIT Oeceny-MHCTPYKTaX OOy4yalrOLIMXCS  CBOEro  Kjacca M WX pOAMTENeH
(3aKOHHBIX TIpe/ICTaBUTE/e) O TIpaBU/IAX MOIH30BaHUs yueOHUKaMHU.

3.11. B ucKIHOUMTeNbHBIX Caydasix oOyuatromiyecsi ([0/DKHUKHM, BHOBb TpHUOBIBILIME, a
Takke nasg moarotoBkd K OI'D u EI'D, Ha neTHee oOyueHWe) TMO/ydarOT Yy4eOHWKU Y
6ubsnmorekaps. YueOHUKM 1 riogrotoBku K OI'D u EI'D obyyvaroummMces 9-x U 11-X K1accoB u
BHOBb TNPUOBIBIIIMM BBIJAIOTCS TOJBKO TPU Ha/IMUMK UX B OubO/MoTeke. Bbizaua HEOOXOAUMBIX



y4eOHMKOB Ha JIeTHUH Tepro/] (UKCUPYeTCs B UMTaTeIbCKUX (hopMyrsipax ToJ, TMUHYHO TTOATUCH
00yJaroIIUX CSl.

3.12. YueOHUKM MOTyT OBbITb BBIJaHbl KaK HOBbIE, TaK M HCII0/Ib30BaHHbIe paHee. B
TeueHHe OJHOM HeJesr 00ydJaroIyecs: JO/DKHBI IIPOCMOTPETh BCe YueOHUKY 1 yueOHbIe TT0Co0ws,
BbIlaHHbIE UM B JIMUHOE M0Jib30BaHue. [Ipu oOHapyKeHUU [eheKTOB, MeIIalLX BOCIIPUATHIO
yueOHOTO Marepuana (OTCYTCTBUSI JIMCTOB, TIOPYM TeKCTa) OOYYAIOIIWICS WM €ro POAUTeNd
(3aKOHHBIE TPEICTABUTE/H) MOT'YT 00paTHUThCS B OUOMMOTEKY /i1 3aMeHbI ero JpyruM. YueOHUK
MOJKeT OBITh 3aMeHEeH TpH ero Haauuuu B (hoHzme 6ubmoreky. ITo MCTeUeHWH yKa3aHHOTO CPOKa
NpeTeH3WM TI0 BHELIHeMY BHJY M KauecTBy YydeOHMKa OuOIMOTEKOW He TPUHMMAKOTCS, a
OTBETCTBEHHOCTh 3a 0OHapy)keHHbIe e()eKThl B C/laBaeMbIX yuyeOHMKAX HeCeT TOT 00ydaromuiics,
KOTODBIN MU T10J1b30BaJIC.

3.13. B KoHIle yueGHOro rojia ¥ TIpy 1iepexo/ie 00yJaroIerocst B TeueH|ue yueOHOTo roja
W3 IIKOMBI B JPYryl0 oOpa3oBaTe/bHYI0 OpPraHM3aljyiio yueOHHWKH, yueOHbIe 1ocoOus, paboure
TeTpagu M yueOHO-MeTOJWUEeCKHe MaTepuasbl, TpeJOoCTaB/eHHble B JIMYHOE TI0/Ib30BaHUe
o0OyuaroImMxcs, BO3BpaIjaloTcsl B OHMO/IMOTEKY HIKOMBL. B ciayuae TopuM wWid yTepy yueOHHKA,
yueOHOTO WM yueOHO-MeTOJUUecKoro mocoOus, TIpeloCTaB/IeHHOTO OOyuaroueMycst B JTMYHOE
TN0/Ib30BaHKe, POAUTeNH (3aKOHHbIe TpeJCTaBUTeNN) 00si3aHbl BO3MECTUTh Vilepd W BEepHYTh B
OMO/IMOTEKY HOBBIN yueOHUK.

3.14. Obyuaroryecs: BBITYCKHBIX K/IaCCOB Iepe]| MoJydeHreM AoKyMeHTa 00 OKOHYaHWU
IIKOJTbI 00sI3aHbI MMOJIHOCTBIO PACCUUTATHCA ¢ OMO/IMOTEKOM (110 00XOZAHOMY JIUCTY).

3.15. Bo3Bpar yueOHUKOB B KOHI[e y4eOHOro rojja OCYIIEeCTB/SIeTCS 10 Tpaduky,
COCTaBJIEHHOMY TIe/larOrOM-OMO/IMoTeKapeM M YTBEP)KAEHHOMY AMPEKTOPOM MIKO/bL [Ipuem
yueOHUKOB MPOU3BOIUTCS:

0T oOyuaroruxcsi 1-4 KaccoB - KIaCCHbIMU PYKOBOZAUTEJISIMU;

« or obywaromuxcs 5 — 11 kmaccoB — meparoroM-6ubimMoTekapeM COBMECTHO C
K/IaCCHBIMU pYKOBOAMTEeNsIMUA.  KiaccHbI pykoBoguTenb obGecrieurBaeT 100%
SIBKY 00y4aroIuxcsi CO BCeMH yueOHUKaMU B COOTBETCTBUM C TPa(PUKOM.

3.16. Ob6yuarorecss 006s3aHbI CIaTh YUeOHWKH B HIKOJBHYIO OHMOJHMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIEM €JUHbIM TPeOOBaHHUSIM 10 MX MCITO/Ib30BaHUIO ¥ COXPAaHHOCTH.

4. BeibbITHe yueOHUKOB U3 6ub/mioreuHoro gpoHja

4.1. Cpok 1crnonb30BaHus yueOHUKA He MeHee TISITH JIeT.

4.2. BoiObITHE yueOHUKOB U3 oH/Aa OMOIMOTEKU TIPOU3BOIUTCS TI0 PUUMHAM:
« BeTxocCTH ((hu3nUecKuii U3HOC);
*  yCTapesocTH MO COJep>KaHHIo;
+ yrepe (C yKa3aHHeM KOHKPETHBIX 00CTOSITe/TbCTB yTEPH).

B akTe 0 BHIOBITUM (PUKCHUDPYIOTCS CBefleHUsT 00 yueOHMKaX, MCK/IIOYaeMbIX TOJIBKO T10
OJIHOM TIPUUHHE.

4.3. Cnicanue yuyeOHUKOB TIDOBOJMTCSI HE peXKe OAHOro pa3a B rof. Ha Kakablid BuJ
cnucanus («BeTxue», «YcTapeBiiye M0 COAEP>KaHUI0», «Y TePSIHHbIE YUTATE/ISIMU») COCTaB/ISeTCS
aKT B 2-X 3K3eMILIsIpax, KOTOPbIA MOANUCHIBAETCS KOMUCCHEM W YTBep)KJaeTcsl AUPEeKTOpPOM
mKosiel. OMH 9K3eMIUISIP aKTa XPaHUTCS B OWMO/IMOTeKe, IDYrOM TepefaeTcs TMOJ, PaclvicKy B
OyxranTeputo, KOTopasi MPOM3BOAUT CIMcaHUWe C GanaHca IIKOJbl YKa3aHHOW B aKTe CTOMMOCTH
yueOHMKOB. CriicaHHble TI0 akKTy YueOHWKM C/Ial0TCS B COOTBETCTBYIOIIWE OpTaHW3alyH TI0
3aroTOBKe BTOPUUHOTO ChIPhsi. [IeHbI'M OT cZlaul yueOHUKOB BHOCSATCSI HA PACUeTHBIN CUeT ILIKOJIBI.

4.4. BoiObiTe yueOHUKOB 13 (oHAa 6ubMMoTeKHn 0popMIsieTcss akToM 00 MCKTIOYeHUH U
OTpa’kaeTcsi B KHHUTe CyMMapHOTO yueTa, a TakkKe B KapToTeKe yuyeTa yuyeOHUKOB. BriObiTHe
y4eOHBIX MaTeprasoB BDEMEHHOI'O XpaHeHUs TIPOM3BOJUTCS B KOHIIe KaJleHZAPHOTO To/ja 110 akTy
C yKa3aHWeM MPUUMHBL: «MaTepral BpEMEHHOI'O0 XPaHEHHSI».

4.5. AKTel Ha cncaHue yuyeOHMKOB BU3UPYIOTCS WieHaMHd KOMHCCHH TI0 COXPaHHOCTH
(oH/10B. 3aBU3MPOBaHHbIE AKThl YTBEPXKAAIOTCS JUPEKTOPOM LLIKOJIbI



5. Yuer uroroB ABwkeHus 6ubmoreuHoro GoHga

5.1. Utoru aBwkeHUs (GOHJOB TOABOJSATCS B KHHUTe CYMMAapHOro ydeTa OMO/JHMOTEUHOTO
doHza (WM APYroM perucTpe CyMMapHOTO yueTa, MPUHATOM B OHO/IMOTEKe) Ha OCHOBAHUU
JAHHBIX CYyMMAapHOTO y4yeTa O MOCTYIJIeHUH U BbIOBITUY JOKYMEHTOB.

5.2. VIToroBbie JJaHHbIE UMEIOT YeThIpe 00si3aTe/IbHBIX TOKAa3aTesis: COCTOS/IO0 Ha Hauasio
rofia, TMOCTYIWIO 3a TOZ, BBIOBLIO 3a Trofl, COCTOMUT Ha KOHel| roja. VTOroBbie JaHHbIE TIO
3/IEKTPOHHBIM CeTeBbIM YZa/IeHHbIM JOKYMEeHTaM MpPeACTaB/IsAITCA CAe[yHIMMU 0Ka3aTeasaMu
YUETHBIX eJUHMIL]: COCTOS/I0O Ha Hayaao roja, odpopM/aeHO B JOCTYN B TedyeHWe Tofad, AOCTYI
TpeKpallleH B TeYeHre rojia, COCTOUT Ha KOHeL| rozia.

6. IIpoBepka Ha/MuusA JOKyMeHTOB 61bmioTeuHoro ¢ouzaa

6.1. O6si3aTenbHAasi MHBEHTapU3aLysl IPOBOJIUTCS B CJIEYIOMIUX CTydasix:
* IIpU CMeHe MaTepuaabHO OTBETCTBEHHOIO JINLIA;
* TIpH BbIsAB/IEHUH (PAKTOB XUIIEHHUs WU ITOPUU I0KYMEHTOB;
¢ B C/lyyae CTUXUWHOrO OeACTBUS, TIOXKapa WM JPYTrHUX Ype3BbIUalHbIX
CUTYaLUid, BbI3BaHHBIX 9KCTPEeMaTbHbIMU yC/IOBUSIMU;
 mipu niepezave hoHma OUOTMOTEKU WU ee YacTy B apeH/Yy;
MPY PeopraHu3aLuy 1 JIMKBUALMN OUOTMOTEKH.

Insi mpoBefieHUs TIPOBEPOK [JUPEKTOPOM 00Opa3oBaTeNbHON OpraHW3aluyd Ha3HauyaeTcs
KOMUCCHSI, B COCTaB KOMHMCCHH JI0JDKEH BXOJUTD TIPe/ICTaBUTe b OYXTalTepHu.

6.2. [IpoBepka (hoH/a B M7IAHOBOM TOPSIZIKE OCYLLECTB/SIETCS OUH pa3 B 5 JieT.

6.3. ITlpoBepka Bcero (QoOHZA WM €ro uacTU 3aBeplLIaeTcsi COCTaB/eHWeM akTa o
pe3y/bTaTaxX TPOBe/eHHs MPOBEPKU HaIMuus JIOKYMEHTOB yueOGHOTro (oHJa U TIPUIOXKEHHEM K
HeMY CIKCKa JOKYMEHTOB, OTCYTCTBYIOIIUX TI0 HeyCTaHOBIeHHOU rpuuuHe. B akte ¢pukcupyroTcs
CBeJleHUs O KOJINUeCTBe:

+ JIOKyMeHTOB yueOHOro (hoH/a Mo JaHHBIM yYeTa;

* JJOKYMEHTOB, UMEHLINXCS B HA/INUWU;

* [ OKYMEHTOB, OTCYTCTBYyIOIIMX B OubnvoreyHoM  ¢oHAE  TI0
HeyCTaHOBJIEHHOW NTPUYMHE.

B akTe Takke yKa3blBalOTCS HOMep U JiaTa akTa O IPOBeJEeHUM IpejblAyllel MPOBEePKHU.
AKT C TIpuIOXKeHUWeM CIUCKa JOKYMEHTOB, OTCYTCTBYIOL[MX MO HEYCTaHOBJIEHHOW IIPUYMHE,
MOANUCHIBAETCA MpejcejaTesieM U uleHaMyu KOMUCCUM U YTBep)KAaeTCsl JUPEKTOPOM LLIKOJIBI.

6.4. Tlpu BbIsiBIEHMM B TMpoliecce TpoBepku (OHAA OTCYTCTBYHOIIMX JOKYMEHTOB U
HEBO3MO)XHOCTH yCTaHOBJIEHWsI BUHOBHBIX JIML YOBITKM 110 HeJOCTaue CIUChIBAIOTCSA B
COOTBETCTBUM C [IeWCTBYOIIUM 3aKOHO/ATe/IbCTBOM.

7. lenoIpou3BOACTBO B OpraHu3ariuy ydera 6ubmioreusoro ¢poHza

7.1. OpraHusaiuss paboTel C [JAOKyMeHTaMU TI0 YydeTy OubsvoTteuHoro oHza
OCYILIeCTBJISIETCS TI0 TIpaBU/IaM BeJleHHs1 1e/I0TIPOM3BO/ICTBa.

7.2. OCHOBHBbIE JJOKYMEHTbl, B KOTOPBbIX OCYLIECTB/SIETCSl yUeT, MOJJieKaT MOCTOSTHHOMY
XpaHeHWI0 KakK /[OKYMEHTBhl CTPOTOM OT4eTHOCTH. I[locTosiHHO, [0 NWMKBUAALMH OMOMMOTEKH,
XPaHSTCs PeruCTPhbl MHAWBU/YA/TbHOTO U CyMMapHOTO y4yeTa I0OKyMeHTOB 6ubmuoTteuHoro ¢oHza
(perucTpaljMOHHble KHUTH, UHBEHTapHble KHUTM, KHUTY CyMMapHOTO yueTa, YYeTHbIM KaTajor U
KaTaJiorun).

7.3. B cooTrBeTcTBUM C MpaBW/aMUd OpraHU3aLiMy TOCYAapCTBEHHOIO0 apXWBHOIO Jesa
yCTaHaB/IMBAIOTCS Ce[yloll[ie CPOKA XpaHeHHs J[OKYMEHTOB, 00ecreunBalLMX y4yeT U
COXPaHHOCTb (POH/IOB:

* COTpOBOJUTE/IbHbIE [JOKYMEHThl (Hak/laJHble, CYeTa, OIMWCH, CIUCKU Ha

MOCTYMAIIYI0 JINTePaTypy) — 5 JIeT;

* TpHUXOJHBbIe aKThl Ha JMTEpaTypy, IMoyiyueHHyto OecruiaTHO wind 06e3

COTIPOBO/IUTE/IbHBIX [JOKYMEHTOB, — 5 JIeT;

* KHMra yuyeTa JIUTepaTypbl, YTePSIHHON UhTaTe/lsIMU U IPUHATON B3aMeH, — 5
roja;
* aKThl Ha CIIMCAHMEe KHUI U MepuoJUYecKUX W3[aHWl, ydeTHble KapTOUYKH,



KHIDKHBIe (DOpMYJISIpbI CITUCAHHBIX U3iaHuit — 10 jiet.

7.4. Tlo uCTeueHUM CPOKOB XpaHEHUsl yuyeTHble JOKYMEHTBI IOZJIeXaT YHUUTOXXEHWIO B
yCTaHOBJIEHHOM IOpSiZIKe.

7.5. Jlo OKOHYaHHS OuepefHON TpPOBePKM (OHAA XpaHATCA akThl O pe3yjabTaTax
NIpOBe/ieHusI TPOBEPKY HalMnuus JOKyMeHTOB 6rbmoreuHoro (oHza.

8. ObecnieueHne COXpaHHOCTH OUOMOTEYHOrO (hOH/A IIKOJILHBIX YUeOHUKOB

8.1. CoxpaHHOCTb (hoHJa 0becrieunBaeTCs CO3ZlaHUEM ONTUMA/IbHBIX YCIOBUM XpaHeHUs U
WCII0/Tb30BaHMsl yueOHUKOB, a TAK)Ke 0XPAHOW WX OT MOPUM U XUIIEeHHH.

8.2. XpaHeHue yueOHMKOB OCYILECTB/ISIETCSI COTJIACHO [eMCTBYIOIMM VHCTPYKLUSAM 110
oxpaHe TPyZa ¥ MoKapHO# 6e30TMacHOCTH.

8.3. oz yueOHUKOB pacriosiaraeTcsi U yUMThIBAeTCS OTZAEIbHO OT OCHOBHOIO (OH/A.

8.4. OTBeTCTBEHHOCTb 3a OpPTraHMW3alLMI0 COXPAaHHOCTH (OHJA yUeOHUKOB BO3/araeTcsi Ha
JTUpeKTOopa LIKOJbI ¥ 3aBeYIOIero 61OMoTeKom.

8.5. OTBeTCTBEHHOCTh 3a COCTOSIHME W COXPAHHOCTb BbIIaHHBIX YUeOHUKOB B TeueHHe
yuyeOHOro rozja HecyT obyuaromuecs, mosnb3yioupecs 5tuMm  (oHgoM. OHU  JKe, TIpU
HeoOXOZMMOCTH, OCYIIIeCTBIISIOT UX PEMOHT.

8.6. B ciyuae yrepu wiu mopuu yueOHUKA poAUTeNU (3aKOHHbIe TIpe/iCTaBUTEsIH)
BO3MeIIAIOT HaHeCeHHBIN yIepO B COOTBETCTBUU C €HCTBYIOILIMM 3aKOHO/[aTe/TbCTBOM.

8.7. B 1esifiX KOHTPOJISI 3a COXPAHHOCTbIO YUueOHMKOB OOYydJarolMMHCs 2 pasa B Tof
(ceHTs10pp ¥ ampenb) OMOMUOTEKON TMPOBOASATCS BLIOOPOUHBIE PEHABI TIO0 TPOBEPKE COCTOSIHUS
yueOHMKOB. CBefileHMsI O pe3y/bTaTax peija [JOBOJAATCS [0 KJIAaCCHOTO DYKOBOJUTENs, TPy
HeoOxoauMoCTH 10 3aBy4a 1o YBP. I1o pe3ysibraTam MpoBepKU COCTABISIETCS akKT.

8.8. Kpurepuu 1o npoBepKe COCTOSIHUSI y4eOHUKOB:

* HaJIMuMe 3aryCH O TPUHA/IeXXHOCTH yueOHUKA 00yuaroiemMycs;

+ HaIMuyMe BceX yueOHMKOB Ha MOMEHT IPOBEPKU (COr/IaCHO paCIMCaHUIO
YPOKOB);

 Hamuure 00JI0’KeK Ha yueOHHMKaX;

« BHEIIHWH BHJ YyueOHMKa (OTCYTCTBME Tpsi3U, HaAMUCeH, TOMSTOCTEH,
TIOpe30B, PBAHBIX CTPaHMLI, TOBPEXX/EHHUH 11ePeIuIEéTOB B yueOHUKAX);

« nns 1 — 4 KiaccoB - Haluue 3aK/1azloK.

9. IIpaBusa mojib30BaHusl yueOHMKaMK [y 00yUaroIUXCs U POAUTEIIEH

9.1. OGyuaromuecs WUMEIOT TpaBO  T0Jy4aTh  yueOHUKH, TPeAYCMOTPEHHbIe
oOpasoBaTe/bHBIMY TIPOTPaMMaMH LIIKOJIbl, BO BpPeMeHHOe TI0/1b30BaHre u3 (oHja Oubmioreku
GecriaTHO.

9.2. YueOHUKYU BBIJAIOTCS 00YJaroIMMCs CPOKOM Ha OZIWH T'0Ji, He3aBUCHMO OT TOTO, Ha
Kakoi CPOK OOyueHWsi OHM pacCuuTaHbl, Oe3 TpaBa Tepefaud U MpoJakKu. Bo3Bpar yueOHUKOB
rapaHTUPYeTCsl POAUTEeNSIMHU (3aKOHHBIMU TIPeJICTaBUTESIMH).

9.3. YueOHUKM MOTYT OBbITh BbIlaHbl KaK HOBbIE, TaK U UCTI0/Ib30BaHHbBIE paHee. [1pob/ieMbI
HEXBaTKW Y4eOHWKOB PpeIalTCs uepe3 0OMeHHO-pe3epBHbIM (DOHJ 1IKOJ paiioHa (061acTHOTO
L|eHTpa).

9.4. OOyuatomiuecss J0O/DKHBI TIOANUCATb KaXKAbIA y4ueOHUWK, TMOMyuyeHHBbIH W3 (OHZA
IIKOJIbHOU OubMoTeku (yueOHbIN To, haMuusi, UMsl, KJ1acc).

9.5. YueOHUK ZJ0/KeH UMeTh [JOTIOJTHUTE/TBHYI0 ChEMHYIO 00J/IOXKKY.

9.6. B yueOHUKax Hesib3s MMCATh, PUCOBATh, 3aTrM0ATh U BLIPHIBATh CTPAHULIBI U T.[.

9.7. Obyuatomyecst 00si3aHbl BO3BpalljaTh IIKOJbHbIE y4eOHWKA B OMPSITHOM BHJE, TIO
HeoOXOZAMMOCTH PEMOHTHPOBATh UX.

9.8. YueOHUKHN AO/DKHBI BO3BpAIaThCsi B OMOIMOTEKY B yCTaHOBIEHHBIE CPOKHM B KOHLE
yueOHOTO0 rofia, 10 IeTHUX KaHUKY/L.

9.9. Bemycknavku (9,11 kaccoB) 00s3aHBI PacCUMTaThCS C OUOMTMOTEKON MO HCTeYeHUH
cpoka o0yueHUs (/10 MOJIyueHHs aTTecTara).

9.10. O6yuaroruecs, BLIObIBAIOIME B TeUueHHe YueOHOTO Tofia, 00si3aHbl C/1aTh YUeOHUKH
niepe/ MojiydyeHueM JJOKyMEeHTOB.



9.11. B cniyuae mopuu wid yTepu yueOHMKOB oOyuatromiyecsi 06si3aHbI BO3MECTUTh MX
HOBBIMH W/TM PaBHOILIEHHBIMU T10 COT/IACOBAHMIO C 3aBeIYIOIUM OUO/IMOTEKOM.

9.12. OTBeTCTBEHHOCTb 3a COXPAHHOCTH ITOJIYUEHHBIX IIKOJbHBIX yu4eOHUKOB HECYT Kak
oOyyaroruecs, Tak ¥ UX POAWUTENN (3aKOHHBIE TTPeICTaBUTEITH ).

10. TpeboBaHus K UCIT0/IH30BAHMIO 1 00ECIIEUEHHIO COXPAHHOCTH YUeOHHKOB

10.1. OGyuaromuecss 00s3aHbI OEpEX)KHO OTHOCUTHCS K yueOHWKaMm, He [JOIyCKaTb WX
3arpsi3HeHUst ¥ TOpYM, MPUBOJSIIMX K ToTepe WHGMOpPMALUK, YXYAMAKIIUX yA000UMTaeMOCTh,
yC/oBUsI uTeHUs1 (TIOTepsi 371eMEHTOB W300pa)keHusi, TISITHA, 1japaliiHbl, OTCYTCTBUE OJHOW WM
Oosiee cTpaHUll, CKJIeMBaHWe CTPAHUL]| U TOBPeXeHHe TeKCTa UM WUIUTIOCTPALVA TIPU PacKPBITHH,
nedopmaliysi, MOTPeNaHHOCTb 0JI0Ka UK TIeperlieTa).

10.2. TIpu ucrosnb30BaHUM yuyeOHHKA TEepPBOr0 rojja, OH J0/DKeH ObITh C/laH B HIKOJBHYIO
O0uO/IMOTEKY B OTIMUHOM COCTOSIHUM: YHCTBIM, I[eJIbIM, 0e3 TIOBPEXIE€HWH U TOTepTOCTel
KOpeIlIKa, yIJIOB TieperieTa, 0e3 oTpbiBa repervieTa ot 6/10ka.

10.3. TIpu wucro/b30BaHUM yueOHHMKAa BTOPOTO-TPETHETO TOZia, OH JO/DKEH ObITh CljaH B
IIKOIbHYI0 OMOMOTEKY B XOPOIIIeM COCTOSIHUHM: UUCTBIM, IIeJTbIM, JOTMYCKAtOTCS He3HauuTe/IbHbIe
TIOBPEXKJJEHUS: MOT'YT OBITh HEMHOTO TTOTPETaHbl YTOJIKY TIeperieTa, KOpelloK (HO He TTIOpBaH).

10.4. Tlpu wucnonb30BaHUM YyuyeOHMKA YeThIPDEX-TSATH JieT, OH J0/DKeH ObITb COaH B
IIKO/IbHYI0 OWUO/IMOTEKY B YAOBIETBOPUTENLHOM COCTOSIHWM, TIPUTOJHBIM [JIsi Ja/IbHEHIIero
WCTIO/Tb30BaHUs: YHMCTBIM, AOMYCKAaeTCsl HaZIpbIB Kopelka (He 6osiee 1 cM. OT Kpasi) U meperuieTa B
MecCTe ero CoeJUHeHUsI C O/T0KOM.

10.5. TIpu wucnosb3oBaHUM ydyeOHHMKa IeCTH jeT u Oosiee, OH [JO/DKeH OBbITb CoaH B
IIKO/IbHYI0 OWO/IMOTEKY B YAOBIETBOPUTENLHOM COCTOSIHUM, TIPUTOJHBIM I [Ja/IbHEHIIero
WCTIO/Tb30BaHUs: YMCTBIM, [JOTTYCKAeTCsl HaZIphiB Kopellka (He 6osiee 2-3 cM OT Kpasi) U Tieperuiera
B MECTe ero CoeJUHeHus C 6/I0KOM.

10.6. Bce moBpex/ieHUs] JO/DKHBI ObITh aKKypaTHO CKJIeeHbI MPO3pavyHoi Oymaroid, 6o
IIIMPOKUM TPO3PAaYHbIM CKOTUEM.

11. OTBeTCTBEHHOCTb YYaCTHUKOB 00pa30BaTe/IbHON AEATe/TbHOCTH
11.1. JvpekTop IIIKOJIBI HeceT OTBETCTBEHHOCTh 3a  OpraHU3aluio
CBOEBPEMEHHOMY TIOTIO/THEHUIO OWOIMOTeYHOro (OHZA INKOJIBHBIX Y4eOHUKOB, paboThl  TI0
obecrieueHue
oOyuaroruxcsi yueOHMKaMu, yuyeOHBIMM TMOCOOMSMU, YyueOHO-MeTOJUUeCKUMU MaTepuaiaMu,
cpezicTBaMU 00yueHHsI M BOCITUTAHMSI.

11.2. 3amecTuTesnb AMPEKTOpa IIKOJbI MO y4eOHO-BOCIMTATebHON paboTe ornpejessieT
NMoTpeOHOCTh IIKO/IbI B ydeOHHKaX, COOTBETCTBYIOLIMX IMpOrpaMMaM OO0ydYeHUsi, OCYIIeCTB/ISIOT
KOHTPOJIb 3a WCIIOJ/Ib30BaHUEM TIe[laroruuecKuMu paboTHMKamMyd B xofie 00pa3oBaTesbHOU
JesITeTbHOCTH  YyUeOHUKOB, Yy4yeOHBIX mMocoOmii U yueOHO-MeTOJUUeCKWX MaTepuasioB B
COOTBETCTBUM CO CITMCKOM, OTpeZieJieHHbIM IIKOJIOM, COBMECTHO C YUWTE/sSIMU U 3aBe/YHOLIUM
OUO/IMOTEKOM OCYITIeCTB/ISIET KOHTPOJIb 3a BBIMOJIHEHHWEM O0YYaroIUXCsl eIMHBIX TPeOOBaHUM T10
WCTI0/Ib30BaHUI0 U COXPAHHOCTU YueOHUKOB.

11.3. KyaccHble pyKOBOAWTENN HECYT OTBETCTBEHHOCTh 3a BOCIHMTaHWE y 00yJarouuxcst
Oepe)KHOTO OTHOIIEeHUs K YyueOHOM KHUTe, 3a COCTOSIHMe YueOHHMKOB M YueOHBbIX TOCOOMiA
o0yJarIuxcsi CBOEro Kjacca B TeueHHWe yueOHOTO T0/la, CBOEBPEMEHHYIO Bblzauy (czauy)
yueOHMKOB, y4YeHbIX M y4uyeOHO-MeTOAuYecKHX I10cobuii B OUOMMOTEKY B COOTBETCTBUH C
rpavkoM, yTBep>K/JeHHbIM TUPEeKTOPOM LIKOJIbI.

11.4. 3aBeayromuii 6MOIMOTEKOM HeCeT OTBETCTBEHHOCTh 3a I0CTOBEPHOCTb MH(OPMaIUH
00 obecrieyeHHOCTH y4yeOHUKaMH, YueOHBIMM TMOCOOMSIMM U yueOHO-MeTOJUUeCKUMU
MaTepyaiaMi OOyuarol[UXCsl IITKOJbI, 3a OpraHu3alui0 paboThl OHUOMMOTEKH 110 BbiZjaue U
BO3BpaTy y4eOHHMKOB, yueOHBIX TIOCOOMM U yueOHO-MeTO[UUYeCKUX MaTepUasioB 00yJaroIuMuCs,
3a COXpaHHOCTh OMbMOTeuHOro poHzA yuebHOM TUTepaTyphl.

11.5. Poputenu (3aKOHHBIE TIPe/CTABUTENMN) OOYUarOIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTbD TM0J/Ty4eHHbIX yueOHUKOB, YueOHbIX 1MOCoOUii U yueOHO-MeTOJuUeCKUX MaTepyuanoB 1
BO3MEIIAI0T UX YTPaTy WU Mopuy OUO/IHUOTeKe IIKOJIbI.

11.6. O6yuaromiyecsi HeCyT OTBETCTBEHHOCTh 3a COXPaHHOCTh YueOHUKOB, YyueOHBbIX



1ocoomii ¥ yueOHO-MeTOJUUeCKMX MaTepHasoB, TTO/yUeHHBIX U3 (OH/Ia IKOIbHOM OMOIHOTEKH.
12. 3aKkmounTe/ILHbIe IT0JI0KEeHUA

12.1. Hacrosimiee Iloso)keHrHe O IIKOJBHOM OuOgHMOTeUHOM (hOHJE, TIOpSIKE €ro
(dbopMHpOBaHUs, YuYeTa, HCIO/Mb30BaHUS U 00ecreueHus COXPAHHOCTH SIB/ISIETCS JIOKATbHBIM
HODMAaTHBHBIM aKTOM, MPUHMMaeTcs Ha [lefaroruueckoM coBeTe LIKOJIbI M yTBepyKaaeTcs (/bo
BBOJIUTCSI B IeHCTBUE) TPUKA30M [JUPEKTOPa OpraHW3alliy, OCYILeCTBsoIield 00pa3oBaTe/ibHYO
[lesITe/IbHOCTb.

12.2. Bce u3MeHeHUs U [JOTIO/IHEHUsI, BHOCUMbIe B HacTosiilee [TosokeHue, opopMIsSIFOTCS
B TMKWCbMEHHOW (opMe B COOTBETCTBHMU [IeHCTBYIOLIMM 3aKOHO[aTelbCTBOM Poccutickoi
DepepaLyu.

12.3. Tlonokenne o 61O/MOTEUHOM (hoHIe 0Opa3oBaTe/IbHON OpraHW3aI[ui TTPUHUMAETCS
Ha Heomnpeje/leHHbIM CPOK. VI3MeHeHus1 U fonoyiHeHUs K [10/10)KeHHI0 MPUHUMAKOTCSL B TIOPsIAKe,
rnpegycMoTpeHHOM 11.12.1. HacTosiero [TonoxeHus.

12.4. Tlocne npunsitus [lonokeHust (MM ©3MeHeHHH U JOTIOJIHEHUH OT/e/IbHbIX yHKTOB U
pa3zesioB) B HOBOW peflakLiUY NpeblAyilasi pe/jakLivsi aBTOMaTUUeCKU yTpauuBaeT CUYy.
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